Showers of Blessings Harvest Center, Inc.
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Building Use Agreement 

Showers of Blessings Harvest Center 
2615 SE 15th Street

Gainesville, Florida 32641

· When requesting a date for an event (i.e. weddings, funerals, baby showers etc.) at the church, please contact our Showers Event Coordinator (SEC) a minimum of 30 days prior to your event. The SEC will notify the requesting party within 72 hours if the space available.
· The requesting party will be charged an hourly rate for the requested rental space i.e. main sanctuary, multiplex, dining hall, class rooms etc. 
· Additional fees will be charged for setup, cleanup, tables, chairs and audio/video if needed.  

· To reserve your date (s) for rental space, a minimum fifty percent non-refundable deposit is payable upon signing the rental agreement. No Exceptions! 
· The balance of your rental cost including any additional cost is due 72 hours prior to the start of your event. No Exceptions!
· The requesting party must inform the SEC of the number of guests that will be attending your event.  

Set up, decorating, preparations

· The Showers Event Coordinator (SEC) will provide the requesting party with a layout or drawing of the different room set ups available for your rental space prior to signing the rental agreement. This will include the layout of tables & chairs etc. Rental space setup will be completed 24 hours prior to the event by the Showers staff.  

· The requesting party must inform the SEC of your plans for decorating for your event. Access to your rental space for decorations are available 24 hours prior to your event unless informed by the SEC. 
· If there are any deliveries such as flowers, food, etc. the requesting party must have someone available to accept the delivery. Showers staff will not be responsible for receiving deliveries. 
· If set-up is needed by outside groups, i.e. entertainment, photographers/videographers, etc., they must set up no later than one hour prior to the start of your event. 
Notes 

Use of the kitchen/cooking

· If you are planning to use the kitchen, there will be an additional cost. Access to the kitchen is available 90 minutes prior to the start of your event. 
· You will be responsible for the cleanup of the kitchen at the end of the event. The kitchen should be restored to its original condition. 
Notes 

Custodial and Clean up
· A custodian will be assigned to assist you with setup and clean up for an additional cost.  Events larger than 100 people will require 2 custodians. Hourly rates will be provided to you by the SEC. Your non-refundable rental deposit will include partial cost of the custodian The final payment will be included in your final payment 72 hours prior to the start of your event. 
Notes 

Musicians 
· If you need musicians i.e., keyboards, drums, etc., for your event, the SEC will provide you with the cost prior to executing your rental agreement. 
Notes

Audio/Video Recordings
· If you require audio/video for your event, you will be charged an hourly rate for the sound tech. 

· The cost of recording DVD’s or CD’s of your event will be an extra charge. 
· Please be specific in your request (audio only or video and audio).

· Depending on the nature, two sound techs may be required for an additional cost. The SEC will let you know prior to executing your rental agreement

Notes 

Pastoral help

If you need assistance from Apostle Willie and Pastor Linda King, please contact them directly.          
Event Approval Form

Event Name: _______________________________________________________
Event Date: ________________________________________________________ 

Email Address: _____________________________________________________   
Contact Phone Number(s): ____________________ OR_____________________

Type of Event ______________________________________________________ 
Rental Space Requested:  _____________________________________________

Event Approved: 

Yes_______   Date: _______________

No________ Date: ______________

Signature required by Apostle Willie King, Jr. Responsible and or Pastor Linda King.

Signature________________________________ Date______________
Event Accepted:        

Responsible Person _  ______________________________________

Organization ____________________________________

Type of Event____________________________________

Address___________________________________________

Phone Number____________________________________________

Non-Refundable Deposit Received $________ Date____________ 
Balance Amount Owed $______________Due Date__________________

Signature Required by Apostle Willie King, Jr. and/or Pastor Linda King

__________________________________________________   Date______________________
Showers Event Coordinator_______________________________________________________

Final Payment 

Balance Owed Received $______________________________ Date______________________
Signature of Responsible Person___________________________________________________

Showers Event Coordinator_______________________________________________________  
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